INTERPRETING SHIPPING DOCUMENTS

Once vou have decided how to make vour shipment, documentation must follow.
Documents are official papers, forms. or records that prove that something occurred.

One document you must fill out is a shipping label from the company that you have
chosen. The shipping label will include delivery instructions and the declared
value (cost of replacement) of the contents of the package.

Another document you will get is a bill of lading, or packing slip, that comes with
the shipment. Both documents usually include the declared value and the class of
the shipment. The actual price or cost of the shipment might not be included.

You are a shipping clerk for Worth Corporation. You are sending a deliveryto a
customer. Use the following bill of lading to identify shipping information.
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1. Look at the two lines at the bottom of the bill. Who is the shipment from
(shipper) ?

2. Look at the first line of the bill. Who is the shipment being consigned (sent) to

3. Is the shipment prepaid (by the shipper) or C.0.D. (cash on delivery) by the
consignor?

4. What is the route (place of delivery)?
5. How many packages are being shipped?

You are correct if you answered: 1. Worth Corporation; 2. Speed Racer Apparek;
3. C.0.D.; 4. Dock #3; 5. 40.

86 * OBTAINING INFORMATION AND USING RESOURCES
Essential Skills, forthe Workplace






